
SCHEDULE OF REQUIREMENTS
From TransnetBW to suppliers



Intern (Internal)

CONTENTS

This schedule shows the information that we need from you when you submit an offer. 

Please use this document as a basis when submitting offers.
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Intern (Internal)

GENERAL REQUIREMENTS FOR ALL OFFERS

1. Bidder information

Company name, address, contact name, VAT ID

2. Details of offer

Offer number, date, validity

3. Framework agreement (if available)

Mark reference to agreement + any deviations

4. Description of service or product

Details, quantities, article numbers as appropriate

5. Price details

Unit/total prices, currency, net/gross

6. Delivery time/performance period

Timeframe, location, partial deliveries, Incoterms

7. Payment terms

Credit period, discounts

8. General terms and conditions of business/

Annexes to agreement

9. Other details

Freight costs, rebates, etc.

10. Signature

Binding signature on offer



Intern (Internal)

SUPPLEMENTARY REQUIREMENTS FOR SERVICES

1. Description of service

Details, purpose, timeframe (incl. milestones) – What is being offered to TransnetBW. 

2. HR input

Roles, qualification, hourly rates, arrangements for additional or fewer hours worked

3. Billing

Fixed price/hourly rates/daily rates, milestones, settlement of travel costs or details of on-site or remote daily rates

4. Documentation and vouchers

Timesheets, acceptance processes

5. Involvement by Customer

Premises, IT equipment as appropriate, contacts, access to documents, cost estimate from TransnetBW 

for HR resources to be provided

If the key conditions (e.g. daily rates, remuneration for travel costs) are already set down in a framework agreement, 

the offer must include a reference to this agreement. Only the project-specific details should be added.
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Intern (Internal)

SUPPLEMENTARY REQUIREMENTS FOR WORK SERVICES AND 

DELIVERIES
1. Products and quantities

Description, article numbers, model/version, quantity details

2. Delivery time and availability

Delivery time, partial deliveries, availabilities

3. Packaging and freight

Type of freight, packaging costs, delivery conditions

4. Price structure

Unit prices, sliding-scale prices, minimum quantities

5. Product specifications

Technical details, certificates, safety certificates

Please note that existing framework agreements have priority. Offer details must be consistent with such agreements.
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